
Tournament Player Verification Tutorial  Updated for 2017 Season 

 P a g e  | 1 

This guide will help you collect documentation for, and fill out, the Tournament Player Verification Form. 

Do it right this year, and it stays with the player for his/her entire Little League career!! So do it right! 

1. THE TOURNAMENT PLAYER VERIFICATION FORM 
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2. BEFORE YOU START… 

You need to know if you will be claiming eligibility based on Residency, School Location, or a Waiver of some 

sort. 

And remember: If you do this correctly, the paperwork can be kept for the length of the player’s Little League 

career, and you won’t have to do it again. So, take the time and care necessary to do it correctly!! 

3. INFO SECTION 

 

In the top of the document, fill out the basic information. 

Date Requested (Field 0): The date you are filling out the form, NOT the date of the start of Tournament Play. 

League ID# (Field 4): If you don’t know it, ask your League President. Please don’t leave it blank. 

Date of Birth (Field 6): Birthdate should be in the form MM/DD/YYYY, not DD/MM/YYYY. While "MM/DD" is 

more "American" and "DD/MM" is more Canadian, we want "MM/DD" so as to match the Tournament Affidavit. 

Simply over-write the text “MM/DD/YYYY” if it is already in that field 

Type of Age Proof (Fields 7, 8, 9): In 95% of cases in Canada, you will have a Provincial Birth Certificate, and will 

“tick” Field 7 for “Board of Health/Registrar of Vital Statistics”. If this is not the case for you, please read the 

“Proof of Age Requirements” available from Little League Canada and your League President.  

Avoid this mistake: Passports are *not* considered a valid proof of birthdate. I know this is stupid. You know this 

is stupid. But it is Little League's rule and they specifically state it. Do NOT use a passport as a Proof of Age.  It 

will be rejected. 

4. RESIDENCY PROOF 

Always fill in the Address fields 10, 11, 12 and 13. 
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*If* you are claiming eligibility based on your residence, please indicate in the check boxes what type of 

documents you will be providing. Otherwise, do not “tick” any of these boxes. 

Some helpful hints: 

Residency proofs must show dates that indicate they were in effect during some or all of the period from Feb 1 

of the previous year to Jan 31 of this year. So, if you are filling this in time for the 2017 Tournament season, 

documents must indicate that they were in effect during some or all of the period Feb 1, 2016 to Jan 31, 2017. 

Having more recent documentation does not help, and those will be rejected. 

For Group One, most people use a Driver’s License. Make sure it was in effect during some or all of the period 

Feb 1, last year to Jan 31, this year. A Driver’s License thath is too new will be rejected. 

For Group Two, if you are a home owner, the suggestion is that you use your property tax bill from 2016. If you 

are a renter, use something related to your lease or your rent payments, as long as it shows it was in effect some 

time during some or all of the period Feb 1, last year to Jan 31, this year. 

For Group Three, you should not have any problem coming up with a utility bill or cable or internet bill. Just 

make sure it was for some time in the period Feb 1, last year to Jan 31, this year. 

In all cases, please feel free to black out any dollar figures and any account numbers. We are only concerned 

about your name and address and the correct period of time.  

Avoid this mistake: You must have one document from each group. You cannot have two documents from any 

one group. 

5. SCHOOL ENROLLMENT PROOF 

 

Only fill out this section if you are using the school’s location to claim eligibility. In order to do this, you will 

probably “tick” Field 32 and then need to get your School Administrator, Principal or Vice Principal to fill it Little 

League’s School Enrollment Form. We’ll look at that later in this document. A report card is not accepted as 

proof of school enrollment. Again, you know this is stupid, and I know this is stupid, but that is the way it is. 

6. TYPE OF WAIVER 

If you the player is not eligible by way of Residence location or School location, then he/she will have to have 

some type of waiver. 

 

“Tick” II(d) (Field 37) if there is a waiver for a player living out of boundary due to a move or a boundary change. 

“Tick” IV(h) (Field 38) if there is a waiver for a player living out of boundary but whose parent(s) have been 

continuous volunteers to the league. 
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“Tick” Charter Committee (Field 39) if there is a waiver granted – by the Charter Committee in Williamsport – to 

this player for some other reason. The common mistake here is for these people to sign where indicated, but 

forget to type or print their names in fields 1 and 2. 

If the player does not live in the league boundaries, and if the player does not go to school in the league 

boundaries, and the player does not have any one of the three types of waivers listed above, then the player has 

a problem. 

7. VERIFICATION SECTION 

 

The final section is for signatures and dates. Please type in the names of the three signers. The green arrows in 

Fields 41, 44 and 47 mean that this form can be digitally signed by those people. Printing the form and signing by 

hand works, too. 

8. SUBMITTING THE FORM 

Photocopies of all documents (Proof of Age [e.g. Birth Certificate], and Proof of Residency (3 documents as per 

the Groups) OR Proof of School Enrollment (form) OR Waiver (form or letter from Williamsport), must be 

attached to the Tournament Plkayer Verification form. 

Again, feel free to black out any financial figures and/or account numbers. Just make sure the documents are 

properly addressed and dated as discussed above. 

Once a parent/guardian has signed, he she should formaward the package to the League President. It may be 

given back to the parent at the end of Tournament Play. If this is what happens in your league, keep this package 

for use in future years, it will save you a lot of work. 
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9. THE SCHOOL ENROLLMENT FORM 

 

I am not sure why my screen capture did not get the texts for Fields 5 to 12. Fields 5 and 6 are for selecting one 

of Baseball or Softball. Fields 7 to 12 are for selecting one of Tee-Ball, Minor, Major, Intermediate, Junior or 

Senior. Other than those missing texts, this is a very straightforward form, so I won’t bore you with step-by-step 

details. 

10.  SUMMARY 

This guide should help you fill out your Tournament Player Verification form and collect the documentation to 

support it. If anything in this guide is incorrect or unclear, please send an e-mail to Jim Dean 

jimdean@littleleague.ca and let him know what could be changed. 

mailto:jimdean@littleleague.ca

